Working with Pune version of CIS
After migration of data to the Pune version or the National Core Version of CIS, there shall be only one point of filing i.e. filing at Judicial Service Centre (JSC). There will be no direct court room filing in any case, whatsoever. 
Cases filed are to be dealt with, in the order of FORA (Filing, Objection, Registration and Allocation) starting with the presentation of the plaint/ petition etc. at the Judicial Service Centre (JSC). 
In the Nation Core version or Pune version of CIS, the court complexes have been divided into Establishments. All the courts doing like business should be kept in the same establishment. In each establishment the senior most court shall be the only filing court for the whole establishment. The filing court shall allocate cases among all the courts within the establishment. 
Filing: -The filing counters should be manned with adequate number of staff for the purpose of filing, preferably having a know-how of working on computers, depending upon the usual state of filing in the concerned court complex. 
Objection (Scrutiny): - After filing of a case at JSC, the court staff authorized in this behalf, shall scrutinize the case in accordance with the rules and raise a list of possible objections. The objections may be printed in the form of check slip and handed over to the filing lawyer/litigant for the purpose of removal of defects.
Registration: - Once all the defects are removed and the objections are met up, the authorized officer shall proceed to register the case. This stage is of great importance. Information filled up during Registration of the case shall last till the disposal of the case and with the information so supplied, the case shall be identified all along. It is advisable, the officer authorized for the purpose of Scrutiny and Registration of Cases, should be from amongst the staff having some experience. The cases are to be identified with its auto-generated Registration Numbers and not by Filing Numbers or any other number.
Allocation: - In the National Core Version of CIS, the cases filed are to be allocated among all the courts having jurisdiction to try such cases, equally and evenly, just after Registration of the case. Since, allocation of case is a judicial function, the Presiding Officer of the filing court of the concerned establishment may issue standing orders/directions to the authorized officer regarding allocation of the cases within their establishment and such allocation may be deemed to have been done in the pen of the Presiding officer.
Once cases are allocated to court, the only things left to be done by the concerned court are, doing daily proceeding of the cases listed for the day in the CIS, to be done by the bench clerk and uploading of orders/judgments to be done by the Bench Clerk and PAs/Stenos.
As per norms, in the new National Core version of CIS, Case Number shall not change on its transfer within the same establishment. Cases transferred between the establishments or between the complexes shall be renumbered. This renumbering shall also be auto-generated by the system.
Steps to be taken on the part of: -

I. Learned Chief Judge/District Judge.

1. Any technical issue viz. malfunction of hardware, OFC cuts, LAN connectivity issues etc. should be addressed promptly.

2. Connectivity issues of Leased line/VPNoBB in the judgeship should be taken up with BSNL without delay and if the issue cannot resolved locally, the same may be informed to the Hon’ble Court through the Central Project Coordinator with all the documents of steps taken at local level so that the issue may be reported to the e-Committee, Supreme Court of India for proper redress.
3. Arrangement of proper training of Judicial Officers and the court staff in working on CIS should be made utilizing the services of System Officers/System Assistants and System Administrators and the services of such trained staff should be utilized exclusively for the computer related operations.

4. The filing counters should be manned with adequate number of staff having know-how of working on computers.

5. Preferably, some computers may be kept off the filing counters for the purpose of Scrutiny, Registration and Allocation of Cases filed, by some experienced staff.

6. Individual courts in the judgeship should be requested to do the daily proceeding of cases fixed on a particular day at the time of hearing itself or at least at the end of the day.
7. It should be ensured that Daily orders/judgments for the cases fixed are duly uploaded into the CIS on a regular basis.

8. Uploading of data to the NJDG server on a daily basis should be ensured so that the accurate information relating to pending cases including cause list is available to the litigant/public accessing internet.

9. District Court websites and information available at PPMS website should be updated at regular intervals in terms of all the requisite information, especially in case of any change in the information.
II. Individual Courts: -
1. Take steps to get all the pending cases entered into CIS so that cause list may be effectively generated/printed and may be made available through internet and/or by affixing in the court room.
2. Arrange for daily proceeding of the cases fixed on a particular day to be done either at the end of hearing of the case itself or at the end of the day so that no case is shown as ‘UNDATED CASE’. (Generally to be done by the Bench Clerk)
3. Ensure Uploading of Judgments/Orders as soon as it is delivered and signed so that the same is available to the litigants/lawyers accessing internet (to be done by the PAs/stenographers). 
4. The individual courts may take steps to eliminate all ‘UNDATED CASES’ by getting the daily proceedings done for such cases. This can be done by taking a printout of the list of Undated Cases available from the login screen in the CIS. 
5. Since all the cases in the National Core Version of CIS is to be identified by its system generated Registration Number, steps should be taken to get the Registration Number noted at some conspicuous part of the record preferably using marker pen or like. 
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